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Huntington Mechanical Labs 
Job Description 

Job Title: Technical Sales/Estimator
Reports To: Engineering Manager 

FLSA Status: Non-Exempt 

Summary: Collaborates with customer, engineering and manufacturing to determine 
product requirements, produce accurate manufacturing cost quotes and promote sale of 
company products. 

Duties and Responsibilities include the following.  Other duties may be assigned. 

1. Work directly with customer to gather all technical, monetary and time requirements.*

2. Consult engineering / manufacturing as needed to guarantee quality of product and
accuracy of quote.*

3. Quote outside processes and materials as needed to verify costs.*

4. Produce timely quotes to customers per specifications and/or according to suggested
changes.*

5. Review all quotes for errors, including supervisor review as needed.*

6. Produce technical drawings to accurately convey special order specifications.*

7. Perform quote entry and item maintenance in ERP software.*

8. Provide product technical support for customers experiencing issues.*

9. Keep a running log of all quotes and their outcome.*

10. Maintain cost and manufacturing time quotes for standard product planning.*

11. Adheres to established policies and procedures paying special attention to safety
regulations.

12. Reports to work for scheduled day and shift.

13. Performs all other duties as assigned.

Qualifications: 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or 
ability required.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
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Language Ability: 
Ability to read and interpret documents such as safety rules, operating and maintenance 
instructions, and procedure manuals. Ability to write routine reports and correspondence. Ability 
to speak effectively before groups of customers or employees of organization. 
 

Math Ability: 
Ability to calculate figures and amounts such as discounts, interest, commissions, proportions, 
percentages, area, circumference, and volume. Ability to apply concepts of basic algebra and 
geometry. 

 
Reasoning Ability: 
Ability to solve practical problems and deal with a variety of concrete variables in situations 
where only limited standardization exists. Ability to interpret a variety of instructions furnished in 
written, oral, diagram, or schedule form. 
 

Computer Skills: 
To perform this job successfully, an individual should have knowledge of Microsoft Excel, 
Microsoft Outlook, Sage MAS 200, and time clock. 
 

Education/Experience: 
Four to six years of prior technical or manufacturing experience. BS/BA degree in applicable 
field is preferred. 
 

Equipment: 
 Computer  Telephone 
 

Knowledge, Skills and Other Abilities: 
 Punctuality 

 Dependability 

 Good attitude 

 Professionalism 

 Time management 

 
Physical Demands: 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
While performing the duties of this job, the employee is regularly required to sit, use hands, 
reach with hands and arms, and talk or hear. The employee is frequently required to walk. The 
employee must occasionally lift and/or move up to 40 pounds. Specific vision abilities required 
by this job include close vision, and ability to adjust focus. 
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Work Environment: 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is occasionally exposed to fumes or 
airborne particles.  
 
The noise level in the work environment is usually moderate. 
 
 
 
 


